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Virginia CASH Campaign
2010-2011 EITC Grant Reporting
In order to capture tax season results and compile a complete picture of the success of the Virginia CASH Campaign, it is important that each coalition provide complete tax season data in a timely and complete manner.

Please note the following important dates:
	Date
	Event
	Responsibility

	February 4, 2011
	Progress report #1 due
	Submit to VACAP via email

	March 4, 2011
	Progress report #2 due
	Submit to VACAP via email

	April 1, 2011
	Progress report #3 due
	Submit to VACAP via email

	April 29, 2011
	Progress report #4 due
	Submit to VACAP via email

	May 31, 2011
	Final Coalition Report due
	***Submit to VACAP by mail*** (one original and one copy)

	June 3, 2011
	Individual coalitions supply final tax season data to National Community Tax Coalition (NCTC)
	Submit to NCTC by individual coalitions


Note:  Failure to submit reports on time will have a negative impact on your coalition’s grant application next year.

Progress Report #1
Due February 4, 2011
	Data
	Results

	# Free tax prep sites
	

	# Volunteers
	

	# Volunteer Hours
	

	# Federal returns prepared (efiled)
	

	Total amount in federal refunds
	

	Average refund amount
	

	Tax prep savings ($200/per)
	

	# Eligible for EITC
	

	% EITC eligible
	

	Average EITC refund
	

	Total amount in EITC refunds
	

	# Eligible Child Tax Credit
	

	% Eligible for Child Tax Credit
	

	Average CTC
	

	Total amount CTC
	

	# Eligible for Additional CTC
	

	Total amount Additional CTC
	

	Total CTC and Additional CTC
	

	# Eligible for Education Credits
	

	Average Education Credit
	

	Total amount Education Credits
	

	# Requesting Direct Deposit
	

	# Requesting Split Refund
	

	Average Adjusted Gross Income
	

	# Virginia returns prepared
	

	Total amount Virginia Refunds
	

	# Federal returns prepared (paper)
	


	Outreach/Education
	Number
	Distribution

	Employers
	
	

	Flyers
	
	

	Press Releases
	
	

	Newspaper/website articles
	
	

	PSA
	
	

	Financial Education Programs
	
	

	IDA participants
	
	

	Media (TV/Radio)
	
	


Progress Report #2

Due March 4, 2011 (cumulative)


	Data
	Results

	# Free tax prep sites
	

	# Volunteers
	

	# Volunteer Hours
	

	# Federal returns prepared (efiled)
	

	Total amount in federal refunds
	

	Average refund amount
	

	Tax prep savings ($200/per)
	

	# Eligible for EITC
	

	% EITC eligible
	

	Average EITC refund
	

	Total amount in EITC refunds
	

	# Eligible Child Tax Credit
	

	% Eligible for Child Tax Credit
	

	Average CTC
	

	Total amount CTC
	

	# Eligible for Additional CTC
	

	Total amount Additional CTC
	

	Total CTC and Additional CTC
	

	# Eligible for Education Credits
	

	Average Education Credit
	

	Total amount Education Credits
	

	# Requesting Direct Deposit
	

	# Requesting Split Refund
	

	Average Adjusted Gross Income
	

	# Virginia returns prepared
	

	Total amount Virginia Refunds
	

	# Federal returns prepared (paper)
	


	Outreach/Education
	Number
	Distribution

	Employers
	
	

	Flyers
	
	

	Press Releases
	
	

	Newspaper/website articles
	
	

	PSA
	
	

	Financial Education Programs
	
	

	IDA participants
	
	

	Media (TV/Radio)
	
	


Progress Report #3

Due April 1, 2011 (cumulative)

	Data
	Results

	# Free tax prep sites
	

	# Volunteers
	

	# Volunteer Hours
	

	# Federal returns prepared (efiled)
	

	Total amount in federal refunds
	

	Average refund amount
	

	Tax prep savings ($200/per)
	

	# Eligible for EITC
	

	% EITC eligible
	

	Average EITC refund
	

	Total amount in EITC refunds
	

	# Eligible Child Tax Credit
	

	% Eligible for Child Tax Credit
	

	Average CTC
	

	Total amount CTC
	

	# Eligible for Additional CTC
	

	Total amount Additional CTC
	

	Total CTC and Additional CTC
	

	# Eligible for Education Credits
	

	Average Education Credit
	

	Total amount Education Credits
	

	# Requesting Direct Deposit
	

	# Requesting Split Refund
	

	Average Adjusted Gross Income
	

	# Virginia returns prepared
	

	Total amount Virginia Refunds
	

	# Federal returns prepared (paper)
	


	Outreach/Education
	Number
	Distribution

	Employers
	
	

	Flyers
	
	

	Press Releases
	
	

	Newspaper/website articles
	
	

	PSA
	
	

	Financial Education Programs
	
	

	IDA participants
	
	

	Media (TV/Radio)
	
	


Progress Report #4

Due April 29, 2011 (cumulative)

	Data
	Results

	# Free tax prep sites
	

	# Volunteers
	

	# Volunteer Hours
	

	# Federal returns prepared (efiled)
	

	Total amount in federal refunds
	

	Average refund amount
	

	Tax prep savings ($200/per)
	

	# Eligible for EITC
	

	% EITC eligible
	

	Average EITC refund
	

	Total amount in EITC refunds
	

	# Eligible Child Tax Credit
	

	% Eligible for Child Tax Credit
	

	Average CTC
	

	Total amount CTC
	

	# Eligible for Additional CTC
	

	Total amount Additional CTC
	

	Total CTC and Additional CTC
	

	# Eligible for Education Credits
	

	Average Education Credit
	

	Total amount Education Credits
	

	# Requesting Direct Deposit
	

	# Requesting Split Refund
	

	Average Adjusted Gross Income
	

	# Virginia returns prepared
	

	Total amount Virginia Refunds
	

	# Federal returns prepared (paper)
	


	Outreach/Education
	Number
	Distribution

	Employers
	
	

	Flyers
	
	

	Press Releases
	
	

	Newspaper/website articles
	
	

	PSA
	
	

	Financial Education Programs
	
	

	IDA participants
	
	

	Media (TV/Radio)
	
	


Final Coalition Report

Due May 31, 2011 by mail (one original and one copy)

Final coalition report should include: 

1. Final Coalition Data Results

2. Outreach and Education Results

3. Support Letter (support for GA funding)
4. Tax Season Narrative: should include but is not limited to:
a. Success stories

b. Challenges and how you overcame them

c. Unique collaboration


d. Marketing techniques

e. Elected/appointed official collaboration

f. VIDA collaboration

g. Volunteer recognition

5. Final Budget (Original budget request v. actual spending)
6. Newspaper articles and/or website articles
a. Name of paper/website
b. Date published

c. Provide copy of article or link

d. Distribution (market area of paper)

7. Photos (do you have a signed release?)

Final Coalition Results

	Data
	Results
	Increase over prior year

	# Free tax prep sites
	
	

	# Volunteers
	
	

	# Volunteer Hours
	
	

	# Federal returns prepared (efiled)
	
	

	Total amount in federal refunds
	
	

	Average refund amount
	
	

	Tax prep savings ($200/per)
	
	

	# Eligible for EITC
	
	

	% EITC eligible
	
	

	Average EITC refund
	
	

	Total amount in EITC refunds
	
	

	# Eligible Child Tax Credit
	
	

	% Eligible for Child Tax Credit
	
	

	Average CTC
	
	

	Total amount CTC
	
	

	# Eligible for Additional CTC
	
	

	Total amount Additional CTC
	
	

	Total CTC and Additional CTC
	
	

	# Eligible for Education Credits
	
	

	Average Education Credit
	
	

	Total amount Education Credits
	
	

	# Requesting Direct Deposit
	
	

	# Requesting Split Refund
	
	

	Average Adjusted Gross Income
	
	

	# Virginia returns prepared
	
	

	Total amount Virginia Refunds
	
	

	# Federal returns prepared (paper)
	
	


	Outreach/Education
	Number
	Distribution

	Employers
	
	

	Flyers
	
	

	Press Releases
	
	

	Newspaper/website articles
	
	

	PSA
	
	

	Financial Education Programs
	
	

	IDA participants
	
	

	Media (TV/Radio)
	
	


Narrative
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________​​____
Final Project Budget

(State Fiscal Year July 1-June 30)

	Budget Category
	Budget Request
	Actual 

	Rent/Office space
	
	

	Personnel
	
	

	Travel
	
	

	Computer/Printer
	
	

	Printing
	
	

	Advertising/Promotion
	
	

	Postage
	
	

	Web Design/Maintenance
	
	

	Telephone/Internet
	
	

	Office Supplies
	
	

	Food/Meals
	
	

	Volunteer Recruitment
	
	

	Training
	
	

	Financial Education 
	
	

	
	
	

	Indirect Costs
	
	

	
	
	

	Other (define)
	
	

	Other (define)
	
	

	Total
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